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1. O0mue nooKeHu

1.1. Hacrosmee Ilonoxenue pazpaboraHo B LeNSX 3aIUTHl [EPCOHATBHBIX JaHHBIX
paOOTHHKOB MYHMIMNAIBHOTO Ka3eHHOrO Yy4pexJIeHHs KyneTypsl «lleHTpanu3oBanHas
oubmmoreunass cucreMa MOCKOBCKOro paiioHa» (Jajiee 0O TEKCTY — YUpexIeHHe) OoT
HECaHKIIHOHHPOBAHHOI'O JIOCTYIA.

1.2. Hacrosmee [lonoxenue pazpaborano B cooTBeTcTBUH ¢ TpeboBanusaMH KoHCTHTYIHH
P®, Tpynosoro xonexca P®, Komekca P® 00 agMUHHCTPaTHBHBIX IpaBOHApPYLICHHUSAX,
I'paknanckoro komekca P®, YronoeHoro koxekca P®, @enepansroro 3akona ot 27.07.2006 Ne
152-®3 "O nepcoHanbHBIX JAaHHBIX" M onpeaenser oCoOeHHOCTH 00pabOTKH MepCOHATBHBIX
JIAaHHBIX pabOTHHKA.

1.3. TlepconanbHBIe JaHHBIE OTHOCATCS K KaTeropud KOH(QHIeHIMAILHOH HWH(pOpManuH.
Pe:xum KoH(HIEHIHATEHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCs B Cllydasx 00e3/HYHBaHUS HIH
0 HCTEYECHHH 75-JIETHETO CPOKA XPAHEHHS, €CJIH HHOE HE ONPENIEIEHO 3aKOHOM.

1.4. IlepcoHanbHbIe JAHHBIE HE MOTYT OBITh HCIIOJIB30BAHBI B LIENAX:

"  [IPHYHHEHHS UMYILIECTBEHHOIO U MOPAIBHOIO Bpe/a rpakaaHam;

"  3aTpyJHEHHs pealu3aluH 1paB H cBoOox rpaxaH Poccuiickoii @enepanuu.

1.5. Hacrosmee IlonoxeHnue yTBepkAaeTcs IUPEKTOPOM YUpeKJeHUS H SABISETCH
o0sA3aTeIbHBIM Ul MCIOJTHEHHS BCeMH pa0OTHMKAMM, HMEIOIMMMH JIOCTYI K MEepPCOHAIBHBIM
JTaHHBIM pabOTHHKOB.

2. OcHoBHBIE NOHATHA

B nactosmem [TonokeHHH HCIIONB3YIOTCS CIIEAYIOLIHE OCHOBHEIE MOHATHS:

24 nepcoHaJbHbIe JaHHbIe — M00as HHpOpPMAIMS, OTHOCSINASNCSH K ONpe/le]IeHHOMY
HIIH OIpENE/seMOMY Ha OCHOBAaHHH Takoi wuH(popMauun Qusnyeckomy mHLy (cyObekTy
NEPCOHAIBHBIX JAHHBIX), B TOM YHCJIE ero (paMuius, UMs, OTYECTBO, IO, MECAIl, AaTa H MECTO
POKICHHS, aJIpec, ceMelHoe, COLHalIbHOE, UMYIIECTBEHHOE TOJI0KeHHe, 00pa3oBaHue, npodeccus,



JOXO/IBL, Ipyras HH(OpMAaIHs;

2.2 obpaboTka mMepCOHAJBHLIX JAHHBIX — JEHCTBHA (ONEpaluH) ¢ NEePCOHATBHBIMH
J@HHBIMH, BKJIIOYas cOOp, CHCTEMATH3allHIO, HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (oOHOBIIEHHE,
H3MEHEHHE), MCIOIb30BAHME, pacIpocTpaHeHHe (B TOM 4HCle nepenady), oOe3nu4uBaHHe,
OI0KHpOBaHHE, YHHYTOKEHHE MIEPCOHAIBHBIX JaHHBIX;

2.3  pacnpocTpaHeHHe NEePCOHAJLHBIX [JAHHBIX — JICHCTBHS, HalpaBJeHHbIE Ha
nepeziady NepcOHANBHBIX JAHHBIX ONpEACICHHOMY Kpyry JinIl (mepeaada MepcoOHaIbHBIX JaHHBIX)
HIH Ha O3HAKOMJIEHHE C NMEePCOHAIBHBIMH JAHHBIMH HEOIPAHMYEHHOIO Kpyra JIHIl, B TOM YHCIIe
00Hapo/I0BaHHE IEPCOHAIBHBIX JaHHBIX B CPEJCTBAX MAacCOBOW WHQOpMAaIHH, pa3MelleHHE B
HH()OPMALHOHHO-TEICKOMMYHHKAIIHOHHBIX CETAX MM IPeIOCTaBIeHHE J0CTYIA K NePCOHAIBHBIM
JIAHHBIM KaKHM-JTHOO HHBIM CIIOCOO0M;

24  HCHOAB30BAHHE NEPCOHAJBHBIX JaHHBIX —  JelicTBHsA  (omepaiuu) ¢
[ePCOHANBHBIMU JIAHHBIMH, COBEpLIAEMBIE ONEPaTOPOM B ILENAX IPHHATHS pPELICHWH WX
COBEPINEHHS HHBIX JEHCTBHH, MOPOKIAIOMINX IOPHIHYECKHE ITOCIIEACTBHS B OTHOLICHHH CyOBeKTa
MePCOHANBHBIX JaHHBIX HJIM JPYTHX JHI[ JIH00 MHBIM 00pa3oM 3aTpardBaroOIIMX MpaBa H CBOOObI
cyOBeKTa NepcOHANBbHBIX JaHHBIX WIH JAPYTHX JIHIL;

2.5 O/oKkHMpOBaHHEe NEPCOHAJLHBLIX JAHHBLIX — BpeMeHHOe IpekpauieHue cbopa,
CHCTEMaTH3al[HH, HAKOIUICHHS, HCIIONb30BaHUs, PacpOCTPAHEHUs IIEPCOHANBHEIX JaHHBIX, B TOM
YHClIe X Mepeayn;

2.6 YHHYTOXKeHHE NEPCOHAILHBLIX JAHHBIX — MEHCTBHUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOJKHO BOCCTAHOBHTH COJICPIKAHHE INMEPCOHAIBHBIX JAHHBIX B HH(OPMALHOHHOH CHCTEME
MEPCOHANBHBIX JAHHBIX HJIM B pe3yJIbTare KOTOPBIX YHHYTOXKAIOTCS MaTepHalbHBIE HOCHTENIH
ePCOHANBHBIX JJaHHBIX;

2.7  obe3IHMYMBAHHE NEPCOHAJBLHBIX JAHHBIX — JEHCTBHS, B pe3yibTare KOTOPBIX
HEBO3MOXHO OINPEIEIHTh MPHHAUISKHOCTh I[E€PCOHANBHBIX [JAHHBIX KOHKPETHOMY CYOBEKTY
NePCOHANBHBIX JJAHHBIX

2.8  unHdopManHOHHAS CHCTEMAa MNEPCOHAJBHBIX [aHHBIX — HHbOPMANMOHHAS
CHCTeMa, Npe/CTaBIsIonas co0oi COBOKYITHOCTh NEPCOHANBHEIX JAHHBIX, coJepikaimuxcs B Oaze
NaHHBIX, a TaKKe HHOOPMAIHOHHBIX TEXHOJOTHH M TEXHHYECKHX CpPEJCTB, IO3BOJIAIOLIMX
oCymecTBIATh 00paboTKy TakHX MEPCOHAIBHBIX [AHHBIX C HCIOJB30BAHHEM CPEJICTB
ABTOMATH3allMK MK 0€3 HCIIONIb30BAHUS TAKUX CPEJICTB;

2.9  KoH(pHIEHNHAIBHOCTH NEPCOHAJBLHBIX JAHHBIX — 00sA3aTebHOE IS COOMIOIEH S
ONepaTopoM WM HHBIM IOJYYHBIIHM JOCTYI K IMEPCOHATBHBIM JAHHBIM JTHIOM TpeOoBaHHE HE
JOMycKaTh MX pacmpocTpaHeHHe Oe3 cornacus cyObekTa NMepCOHANBHBIX JAaHHBIX HIH HalIHYus
HHOTO 3aKOHHOTO OCHOBAHHS;

2.10 TpaHcrpaHHYHAS NepeJava NMEPCOHAIBHBIX JAHHBIX — [lepeaya NepcoHalbHBIX
naHHBIX omepatopoM uepe3 ['ocynapcreennyio rpanuny Poccuiickoit @enepanun oprany BiIacTH
HHOCTPAHHOTO TOCYIapcTBa, (PU3HYECKOMY HIIH IOPHAHYECKOMY JIHILY HHOCTPAHHOTO rOCy1apeTBa;

2.11. ol0mexocTynHble NEPCOHAJbLHBIE JAHHbIE — TIEPCOHAIbHBIC aHHBIE, JOCTYII
HEOrPaHHYEHHOr0 Kpyra JIMI[ K KOTOPBIM MpEJOCTABJIEH C COIJIACHs CyOBEKTa IEepCOHAIBHBIX
JAHHBIX MJIM HAa KOTOpbIE B COOTBETCTBHH C (elepalbHBIMH 3aKOHAMH HE DPAacIpOCTPaHAEeTCS
TpeboBanue cobmoaeHuss KOHQUASHIIHATLHOCTH.

3. CocTaB nepcoHANbHBIX JAHHBIX

3.1. B coorBerctBuH ¢ TK P®, nokanbHbIMH HOPMATHBHBIMH aKTaMH Y UpexIeHHUs, JIHILO,
nocrynaroiiee Ha paboTy, nMpeabsABIseT paboToAaTeNIO CIeAYIONIHEe JOKYMEHTBI, COAepKalllue ero
NepCOHANBHEIE JIAHHEIE:

*  [aclOpT, CBEIEHHS O MECTE PErHCTpaluHd (MecTe JKHUTEIbCTBA), CBEICHHA O CEMEHHOM
MOJIOKEHHH;

"  TPYIOBYIO KHHIKKY, COJEPIKAILYIO JAHHBIE O TPYIOBOH JeATeIbHOCTH pabOTHHKA;

"  CTPaxOBOE CBHAETEILCTBO I'OCYAApCTBEHHOTO MEHCHOHHOTO CTPaxOBaHMA, CoAepKaliee
CBEJICHHS O HOMEPE H CEPHH CTPaxOBOT0 CBHIETE/ILCTRA;



"  CBH/JETEIBCTBO O IIOCTAHOBKE HA YYeT B HAJIONOBOM OpraHe, cojepikaniee cBeJeHus 00
UJICHTH(QHKAIIMOHHOM HOMEpe HaJIOrolulaTe/bIHKa;

"  JIOKYMEHTBl BOMHCKOIO Yy4era, COJAEp)Kallue CBEJEHUS O BOHHCKOM Yy4ere
BOEHHOOOSI3aHHBIX U JIULI, OJUIekKALUX ITPH3BIBY HAa BOSHHYIO ciIyxO0y;

® 1okyMeHT 00 oOpa3oBaHuH, 0 KBaMM(HKAIMH WIH O HATHYMU CHEIHAIBHBIX 3HAHHH
HJIH CTeLHaJIbHOM NOJIrOTOBKH, COZIepkaliuii cBeieHust 06 oOpa3zoBaHuu, npodeccuu;

®  MEIUIMHCKYIO CIIPaBKY.

3anpemaercst 3anpamiuBaTh APYrHe JOKYMEHTHI IPH 3aK/IIOYEHHH TPYIAOBOIO AOroBOpa,
€C/IM HHOE He MPeyCMOTPEHO 3aKOHOAaTebeTBOM PD.

3.2. IlepconanbHble AaHHBle paboTHHKa — HH(popManus, HeoOxoaumas pabGoToparemo B
CBSI3H C TPYJOBBIMH OTHOIIEHHSAMH H Kacaromuecs KOHKpeTHoro pabornuka. [Tox undopmanueii o
paboTHHKAaX MOHHMAIOTCS cBeleHHs O (akTax, cOOBITHAX H OOCTOATENBCTBAX KH3HH pabOTHHKA,
MO3BOJISIOIME HACHTH(OHUIIMPOBATH €r0 JIMYHOCTD.

3.3. CocraB nepcoHalIbHBIX JaHHBIX pabOTHUKA:

"  aHKeTHbIC H OHOrpaduyecKue JaHHbIe;

* obpaszoBanmue;

" CBEJEHHS O TPYAOBOM M OOLIEM CTaxe;

*  CBEJICHHS O COCTABE CEMBH;

*  [acrnopTHHIE JaHHbIE,

®  CBeJEHHUS O BOMHCKOM yYere;

=  cezieHus 0 3apaboTHOI mnare paboTHHKA;

*  CBEJICHMS O COLMAJIbHBIX JIbIOTax;

" CHEUHATBHOCTB;

*  3aHMMaeMast JOJDKHOCTB;

" HaIHYME CYIHUMOCTEH;

*  ajpec MecTa JKUTEILCTBA, HOMEp JOMAaIIHero TenedoHa;

*  coJep)KaHHE TPYJOBOTO JIOrOBOPA;

*  [O/UIMHHHMKH M KOIIHH NPHKA30B 110 JHYHOMY COCTaBY;

"  JHYHBIE JIeJIa U TPYIOBbIE KHHKKH PabOTHHKOB,;

* Jena, coJepiKalllie MaTephallbl [0 TMOBBIICHHIO KBATH(HKAIMH H [EPEnoAroTOBKE
pabOTHHKOB, HX ATTECTALUH, CITY)KeOHBIM pacciie/I0BaAHUIM;

*  KOIHH OTYETOB, HAIPABJISEMBIE B OPTraHbl CTATHCTHKH.

3.4. JlanHble NOKYMEHTHI SBISIOTCS KOH(DHMICHIMAIbHBIMH, YYHATHIBas MX MacCOBOCTb H
€HHOEe MeCTO 00pabOTKH M XpaHEHHs, COOTBETCTBYIOLIMH rpud OrpaHHYEHHs HA HUX HE CTaBHUTCH.

4. O6paboTKa NepcoOHAAbHBIX JAHHBIX PA0OTHHKOB

4.1. Tlom o0OpaboTKol NEpCOHANBHBIX JAaHHBIX pabOTHHKA ITOHMMAaeTcs IOJIyYeHHE,
XpaHeHHe, KOMOMHHpOBaHHKE, Iiepeiada WK F000e Jpyroe HCIOIb30BaHUE NTEPCOHATBHBIX JaHHBIX
paboTHHKa.

4.2. B uensx obecneuenus mpaB ¥ cBOOOJ uesioBeKa M rpakJaHuHa paboTojaTenb H €ro
NpeAcTaBHTENTH IpH 00paboTKe mepcOHANBHBIX MAaHHBIX paboTHHKAa o00s3aHBl COOIIOAATH
cienyronme odupe TpedoBaHu:

= o0paboTka  mNepcOHANBHBIX  JAHHBIX  pabOTHHKA  MOXKET  OCYILECTBJIATHCH
HCKTIOUHTENBHO B LesX obecriedeHus coOIOJIeHHs] 3aKOHOB W HMHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, cofieiicTBHs paOOTHHKaM B TPYAOYCTpoiicTBe, O0y4YeHHH M IIPOJBHIKEHHMH IO CcIyxoe,
obecneuenus MHYHOM Ge30MacHOCTH pabOTHUKOB, KOHTPOJISA KOJIHYECTBA H KAYEeCTBA BBITOJIHAEMOMH
paboTel 1 obecnieyeHHs COXPaHHOCTH HMYIIECTBA;

" [pH ompeneleHHH o0beMa H cojepikaHus, oOpabaThIBaeMBIX MEPCOHANBHBIX JaHHBIX
paboTHHKa paboTomarenk Jo/DKeH pykoBojcTBoBaThes Koucturymmedt PO, TK P® u uupMH
beneparbHBIMH 3aKOHAMH;

"  [EepCOHAILHEIE JIAHHBIE CIIEAYET MOJIydaTh Y Hero caMmoro. Eciu nepcoHaibHbIe JaHHBIE
pabOTHHKAa BO3MOMKHO IOJYYHTh TOJBKO Y TpeThel CTOPOHBI, TO pabOTHHK HOIKEH OBITh



yBEIOMIEH 00 3TOM 3apaHee, M OT Hero JOJDKHO OBITh IOJIyY4EHO NHCBMEHHOE COIJIacHe.
PaboTtonatens gomkeH cOOOMMTE pabOTHUKY O LeJsIX, MPeAoiaraeMbIX HCTOYHHKAX U crocodax
MOJy4eHHsh INEPCOHANBHBIX JAaHHBIX, a TaKkKe O XapakTepe MOMNICKAIIHX IOIyYEHHUIO
NEPCOHANBHBIX JAHHBIX H IOCIEACTBHSAX OTKa3za pabOTHHKA JaTh NMHCBMEHHOE COIJIaCHE Ha HX
NOJIyYEeHHE;

= paboronarenh He HMMEET IpaBa MOJydaTh W oOpabaThIBaTh MEpPCOHANIBHBIE JAaHHBIE
paboTHHKA O ero MOJUTHYECKHX, PETUTHO3HBIX U MHBIX YOeXIeHHUsIX ¥ YaCTHOH ku3Hu. B cnyyasx,
HEMOCPECTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLIEHHI, B COOTBETCTBHH CO CT. 24
Konctutyuun P® paboronarens BmpaBe monydars U oOpabaThIBaTh JaHHBIE O YACTHOH JKH3HH
pabOTHHKA TOJILKO C €ro MUCEMEHHOTO COTJIacHs;

= paborojarens He MMeET NpaBa MOJy4YaTe H 0OpabaTeIBaTh MEPCOHAIBHBIE JaHHBIE
pabOTHHKA O €ro 4ICHCTBE B OOINECTBEHHBIX 00BEIHHEHHSX HIH €ro MPo¢COO3HOM AesITeIbHOCTH,
3a HCKIIIOYEHHEM CIIy4aeB, IPeAyCMOTPEHHBIX (elepalbHBIM 3aKOHOM;

" pH IPHHATHH pPELICHHH, 3aTparHBalOIUX HHTepechl paboTHHKa, paboromaresb He
MMEET MpaBa OCHOBBIBATLCH HA IMEPCOHATBHBIX JAHHBIX PaOOTHHKA, MOIYYEHHBIX HCKIIOUYUTEIBHO
B pe3yJIbTaTe MX aBTOMATH3HPOBAHHOH 00paboTKM MM 3neKTpoHHOro momyderus. Paboronarens
YYHMTHIBAET JINYHbIE KayecTBa pabOTHHKA, €ro 100pOCOBECTHBIN M 3P PEKTHBHBIH TPYI.

4.3. K obpabotke, nepeaaye u XpaHEHHIO NEPCOHATBHBIX JaHHBIX pabOTHHKA MOTYT HMETh
JOCTYN pabOTHHKH:

- IUPEKTOP;

- 3aMECTHTENIH JUPEKTOPa;

- Oyxranrepckas ciyx0a;

- KaJpoBsasi ciyxo0a.

4.4. Ilepenaya nepcoOHANBHBIX JaHHBIX pabOTHHKA BO3MOXKHA TOJIBKO C corjacusi paboTHHKa
HIIH B CIIy4dasx, IpsIMO MPeJAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.4.1. Ilpu nepenave nepcoHANbHBIX JaHHBIX paOOTHHKA paboToAaTeNhb MOKEH cOOM01aTh
creayroume TpeboBaHus:

* He coo0marh IMepcoOHANbHBIE JaHHbIE paDOTHHKA TpeTheill cTopoHe 6€3 MHCBMEHHOrO
cornacus pabOTHHKA, 3a HCKIIIOYEHHEM CITy4YaeB, KOI/la 3TO HeOOXOMHMO B LIEJSAX IpeaylpexkIeHHS
Yyrpo3sl JKH3HH H 3/0pOBBIO paboTHHMKa, Takxke, ecid o00paloTka NepCOHANIBHBIX [JaHHBIX
OCYLIECTBIAETCA AN CTATHCTHYECKHX WJIM WHBIX Hay4HBIX LeJeHd Npd YCIOBHH 00S3aTeNBHOrO
o0e3MuMBaHHs NEPCOHATBHBIX JIaHHBIX H B JIPYTHX CIIy4asX, YCTAHOBJIEHHBIX 3aKOHO/IaTEIbCTBOM
P®d;

* He coo0maTh NepcoHalbHbIE JaHHble palOTHHKA B KOMMEpYeCKHX Lensx Oe3 ero
MHCBMEHHOTO COTJIACHS;

" [peAynpexiaTh JHIA, MOJyyarollie NepCOHAIbHBIE NaHHbIE pa0OTHHKA, O TOM, YTO
3TH JJaHHBIE MOTYT OBITH HCIIOJIB30BAHEI JIMINE B IEJISX, IS KOTOPBIX OHH COOOIIEHEl, H TpeOoBaTh
OT 3THUX JIHIl NOATBEPKICHHA TOrO, YTO 3TO MNpaBWwilo cobmoxeHo. Jlunma, nomydaromue
NEPCOHANbHBIE  JaHHble  paboTHUKA,  00s3aHbl  coOMOJaTh  PEXHUM  CEKPEeTHOCTH
(xonduaeHManbHOCTH). JlaHHOE MOJNOKEHHE HE PaclpOCTpaHAeTCs Ha OOMEH NepCOHATbHBIMH
JIaHHBIMU paOOTHHKOB B MOPSJIKE, YCTAHOBIEHHOM (he/iepaIbHBIMH 3aKOHAMH;

® paspemiaTb JOCTYIl K [EPCOHAJBHBIM JaHHBIM pPAOOTHHUKOB TOJBKO CIEHAILHO
YIOJTHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHBIC JIHIA JOJDKHBI HMETh IIPABO IMOJIyYaTh TOJBKO T
NEPCOHANBbHBIE JaHHblE pabOTHHKA, KOTOpbIE HEOOXOAMMBI JUIsl BBIIOJIHEHHS KOHKPETHBIX
ynxumii;

"  He 3anpalmMBaTh MHGOPMALHIO O COCTOSHHH 30pOBBS pabOTHHKA, 33 HCKIIOUEHHEM
TeX CBEJEHHH, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHHs paOOTHUKOM TPY/OBOH
(OYHKIHH;

® QepelaBaTh IEpPCOHANLHBIE JaHHble paboTHHKA IIpeJcTaBHUTENssM pabOTHHKOB B
nopsake, ycranoBieHHOM TK P®, u orpanuuuBate 3Ty HHQOPMALMIO TOJNBKO TEMH
NEPCOHANBHBIMH JaHHBIMH pabOTHHKA, KOTOpPble HEOOXOAMMBI Ul BBHINOJHEHHS YKa3aHHBIMH
MpeACTABUTENAMH UX (PYHKLIHH.



4.4.2. llepenaua nepcoHaNBHBIX JJAHHBIX OT JIePKaTeNIs WIH €ro MpeiAcTaBUTeNel BHEITHEMY
NOTPEOHTEMO MOXKET JOMYCKAaThCd B MHHHUMAIBHBIX 00BEMax M TOJBKO B LENSAX BBIIOJHEHHS
3a/1a4, COOTBETCTBYIOIMX OOBEKTHBHOMN NpU4KHE cOOpa 3THX JaHHBIX.

4.5. Bee mepel KOHOUACHIIHATBHOCTH NpU cOope, 00paboTke U XpaHEHHH NEPCOHATBHBIX
NaHHBIX pa0OTHMKAa pacIpOCTPAaHSIOTCS Kak Ha OyMaxHble, TaKk M Ha JJIEKTPOHHBIE
(aBTOMAaTH3MPOBAHHbBIE) HOCHUTETH HHPOPMAIIHH.

4.6. He nmomyckaercs oTBeyaTh Ha BOINPOCHL, CBS3aHHBIE C Iepejadeil NepCOHAIBHOM
uHpopMalHH 1o TenedoHy wiH akcy.

4.7. XpaneHHe NMepCcOHAbHBIX JAHHBIX JO/DKHO MPOUCXOJUTH B MOPSJIKE, HCKIIOYAIOLIEM
HX yTpaTy HIH X HEeIpaBOMEpPHOE HCIIOJIb30BaHHE.

5. IlpaBa u o0s3aHHOCTH padOTHHKA

5.1. PaGoTtHuk o6s3an:

" mepenaBaTh pabOTONATENI0 WM €ro IPEJACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IEPCOHANIBHBIX JIAHHBIX, COCTaB KOTOPBIX ycTtaHoBlieH TK P®;

"  CBOEBPEMEHHO coo0miarh paboTogareno 06 H3MEHEHHUH CBOMX MEPCOHAIBHBIX JaHHBIX.

5.2. PaboTHHK HMeeT IpaBo:

"  [ONy4YeHHS MOJHOH HHpopManuu 00 ero NepcOHaNbHBIX MaHHBIX H 00paboTke
IEPCOHAIBHBIX JAHHBIX (B TOM YHC/IE aBTOMATH3UPOBAHHOIM);

* TpeboBaTh MCKIIOYEHHUS HJIM HCIPABJICHHS HEBEPHBIX HJIM HENOJIHBIX NEPCOHAIBHBIX
JaHHBIX, a TAaK)Ke NaHHBIX, oOpabortaHHbIX ¢ HapymeHueM Tpeboanuii TK P® u nacrosmero
[Tonoxenus;

" 3agBUTh B IHUCbMEHHOH ¢opMe O CBOEM HecoraacHd (C COOTBETCTBYIOIIHM
000CHOBaHHMEM TaKOro0 HECOIJacHs) B ciydae OoTKasa paboTojaTels HUCKIIOYHTH HIH HCIIPABUTH
NepCOHANIbHBIE JTaHHbIE PaOOTHHKA;

" JIONOJHHTH 3asBJICHHEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO TOUKY 3pEHHS,
IepPCOHANIbHBIE JJAHHBIE OLIEHOYHOTO XapaKTepa;

= 7tpeboBaTh M3BelIeHUs paboTomareneM BceX JIHIl, KOTOPBIM paHee ObUM COOOLIECHBI
HEBEPHBIC MJIH HETOJHBbIE MEPCOHANIbHbIC NaHHble paboTHHKA, 000 BCeX NPOU3BEACHHBIX B HHX
HCKJIIOYEHHUSIX, HCIIPABJICHHUSX MJIH JOMOJIHEHHSIX;

*  ¢BoOOAHOrO OECIUIaTHOrO JOCTYIAa K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYAs MpPaBo
Ha TOJlydeHHe Konui mo0oi 3amucH, comepkameil NMepCcOHANbHBIE MaHHBIE, 33 HCKIIOYEHHEM
ClIy4aes, IPeyCMOTPEHHBIX (elepaTbHBIM 3aKOHOM;

" ONpeleNATb CBOMX IPEACTaBHTENEH IS 3alUTHI CBOMX IePCOHAIBHBIX JJAHHBIX;

= obxanoBaTh B CyJ J0ObIe HEPABOMEPHBIE NSHCTBHS WK Oe31eiiCTBHE MpeICTaBUTEIs
HaHUMAaTe/s MM YIIOJIHOMOYEHHOrO0 MM JIMIA NpH 00paboTkKe W 3alUTe MEePCOHAIBHBIX JAHHBIX
paboTHHKA.

5.3. PaboTHHK He TOJDKEH OTKa3bIBATHCS OT CBOMX IPAB HA COXPAHEHHE U 3aLIUTY TaHHBL

6. locTyn K nepcoHANBHBIM JAHHBIM Pa00THHKA

6.1. BuyTpenHuit focTyn (XOCTYI BHYTPH OpraHU3aIiM).

6.1.1. IIpaBo xocrymna K NepCoOHAIbHBIM JaHHBIM paOOTHHKA HMEIOT:

" JIMPEKTOp YUpeKIeHHs;

"  PYKOBOAMTEJIH CTPYKTYPHBIX IOJpPA3/CICHUI 110 HANPABJICHUIO JEATEIBHOCTH (OCTYII
K JIHNYHBIM JaHHBIM TOJIBKO paOOTHHKOB CBOEI'0 MOpa3IeIeHH s );

" [pH MEpeBOJe M3 OIHOIO CTPYKTYPHOrO MOApA3JeNeHHs B Jpyroe, AOCTYN K
IEPCOHAIBHBIM JJAaHHBIM PAOOTHHUKA MOXKET HMETh:

"  pPYKOBOJMTEIb HOBOTO MOJPa3/IeNeHHUs;

* paOOTHUKYU OTAENA KaAPOBOH CIIyKOBbI;

* paboTHUKHU OyXranTepckoi ciysxOsbr;

* paOOTHHUKH OT/EJIa aBTOMATH3AIHH;

* caM pabOTHHK, HOCHTEJIb JAHHBIX.




6.1.2. IlepeueHp /UL, MMEIOMMX JOCTYIl K [EPCOHANBHBIM JaHHBIM PabOTHHKOB,
OIIpE/IENAETCS MPUKA30M JHPEKTOpa Y UperIeHHusl.

6.2. BHemHwuit 1oCcTyII.

6.2.1. K unciry MaccoBBIX IOTpeOUTeNel IepCOHANBHBIX JAHHBIX BHE YUPeXkIEHHsS MOXKHO
OTHECTH rOCYapCTBEHHBIE H HETOCYIapCTBEHHbIE DYHKIIMOHATBHBIE CTPYKTYPBI:

"  HaJOrOBBIC HHCIEKIHH;

"  [PaBOOXPAHUTEIBHBIE OPraHBL;

*  CTpaxoBbIE areHTCTBA;

*  BOEHKOMAThI;

"  Oprassl COIHMAIBHOIO CTPAXOBAHUS;

®  [EHCHOHHBIE (DOH/BL

6.2.2. Haj30pHO-KOHTpPOJIBHBIE OPraHbl HMEIOT AOCTYI K HH(OpMALMH TONBKO B cdepe
CBOCH KOMIIETECHIIHH.

6.2.3. Opranu3aiyu, B KOTOpble pabOTHHK MOXKET OCYILECTBIIATH NePedHC/ICHHs AEHEIKHBIX
CpelCTB (CTPaXxOBble KOMIIAHMH, HETOCYAApCTBEHHbLIE NEHCHOHHbIE (OHIBI, OIArOTBOPHTENILHEIE
OpraHM3aluH, KPeIMTHBIE YYPEXKICHHS), MOTYyT MNOJNYYHTH JOCTYI K MEePCOHAIBHBIM JIaHHBIM
pabOTHHKA TOJIBKO B CIIy4Yae €ro MHCEMEHHOTO pa3pelleHHs.

6.2.4. Cpemenuss o pabotaromemM pabOTHHKE MM YK€ YBOJIEHHOM MOTyT OBITH
PeOCTaBIICHbl IPYTroi OpraHU3alMy TOJBKO ¢ MHCBMEHHOro 3anpoca Ha OjaHke Y4dpexaeHus, ¢
NPHIIOKEHHEM KOITHH HOTAPHAJIBHO 3aBEPEHHOIO 3asBJIeHHs pabOTHHKA.

6.2.5. IlepconanbHele JaHHBIE pabOTHHKA MOTYT OBITh NPEIOCTABIEHBI POACTBEHHHKAM HIIH
4JI€HaM €ro CEMBH TOJIBKO ¢ TUCBMEHHOI0 pa3peleHus caMoro paboTHHKA.

6.2.6. B cinyuyae pa3Boma ObiBmas cymnpyra (Cympyr) HMEIOT MpaBo OOpaTHThCH B
Y4ypekleHHe ¢ NHCbMEHHBIM 3ampocoM O pasMmepe 3apaboTHOM Iuiatel paboTHuka Oe3 ero
corjacus.

7. 3amuTa NepcoHANbHLIX JAHHBIX

7.1. Tlom yrpo3oifi HIM OMNAaCHOCTBIO YTPAThl IEPCOHAIBHBIX JAHHBIX [TOHHMAETCs
CIMHHYHOE WM KOMIUIEKCHOE, pealbHOEe HIH MOTEHIHATbHOE, AKTHBHOE WJIH [ACCHBHOE
MPOSABJICHHE 3JIOYMBIIUIEHHBIX BO3MOXXHOCTEH BHEIIHUX MM BHYTPEHHHX HCTOYHHMKOB YTIDO3BI
co3naBaTh HeONaronpHsTHBIE COOBITHSA, OKa3bIBaTh JecTabWIM3Hpylollee BO3JeiiCTBHE Ha
3alUIIaeMy0 HHPOpPMAIHIO.

7.2. Puck yrpossl J00bIM HH)OPMALMOHHBIM pecypcaM CO3JAl0T CTHXHITHBIE OelCTBHS,
3KCTPEMAJIbHBIE CHTYallHH, TEPPOPHCTHYCCKHE JEHCTBHA, aBapUH TEXHHYECKUX CPEJCTB W JIMHHUH
CBSI3H, JIpyrHe OOBEKTHBHBIE 0OCTOATENIBCTBA, @ TAKIKE 3aHHTEPECOBAHHBIC U HE3aWHTEPECOBAHHEIE
B BOSHHKHOBEHHH YTPO3BI JIHIA.

7.3. 3amuTa NEpCOHANBHBIX JAHHBIX MPEACTABIAET cO0O0M KECTKO periaMeHTHPOBAHHBIH H
JHHAMHYECKH DPa3BHBAIOLIMHCSA TEXHOJIOTMYECKHH Ipolecc, NpeiylpexJalolmi HapyleHue
JOCTYHOCTH, LEIIOCTHOCTH, JOCTOBEPHOCTH U KOH(HIEHIHAIBHOCTH NEPCOHATBHBIX JAHHBIX H, B
KOHEYHOM cdYeTe, oOecneymBarOmMi JOCTATOYHO HANEXKHYIO0 Oe3omacHOCTh HWHGpoOpMaluu B
MpoIEcCce YIPaBIEHYECKOH H MPOU3BOICTBEHHOMN JEATEILHOCTH Y UpekKICHHS.

7.4. 3amuTa NepcoHANbHBIX NAHHBIX paOOTHHKA OT HENPaBOMEPHOIO MX HCIIONB30BAHUS
HIIH YTpaThl J10JKHA ObITh oOecreyeHa paboToareneM 3a c4eT cOOCTBEHHBIX CPEACTB B MOPSAJIKE,
YCTaHOBJIEHHOM (heiepaIbHBIM 3aKOHOM.

7.5. PernameHTanus gocTyna nepcoHaia K KOH(HISHIHATBHBIM CBEICHHAM, JOKYMEHTaM H
0a3am JaHHBIX BXOJHT B YHCIIO OCHOBHBIX HANPABJIEHUH OPraHW3AlMOHHOM 3auThl HHGOPMALMH
H NpelHAa3sHa4eHA JUIS pa3srpaHHYeHHs] [OJHOMOYHH pYKOBOJHTENISIMH H CHEHHATHCTAMH
YupexaeHus.

7.6. BHyTpeHHss 3auuTa:

7.6.1. Jina oOecnedyeHHss BHYTPEHHEH 3aUIMTHI MEPCOHANBHBIX JAHHBIX PabOTHHKOB
HEe00X0IMMO COOIIOAATh P Mep:

" OrpaHHYEHHE M periiaMeHTallMs cocTaBa pabOTHHKOB YupexaeHus, GyHKIHOHATbHbIE



0053aHHOCTH KOTOPBIX TPeOYIOT KOH(PUACHIIHATBHBIX 3HAHUI;

*  crporoe u3bHpaTenbHOe H 00OCHOBAaHHOE pacHpesielieHHe JOKYMEHTOB H HH(opMaluH
MEXIy pabOTHHKaMH;

"  palnHOHATBHOE pazMelleHHe pabo4yux MecT pabOTHHKOB, NPH KOTOPHIX HCKIIOYAIOCH
Ob1 6ECKOHTPOJILHOE HCTIONB30BaHHE 3alHINAaeMoii HHpopMaIiH;

* 3HaHWe pabOTHUKOM TpeOOBaHWI HOPMATHBHO-METOIMYECKHX JIOKYMEHTOB IO 3aLIUTE
HH(DOPMALIMH H COXPAaHEHHH TalHBI;

"  HaJIM4YHe HEOOXOAMMBIX YCJIOBHiII B MOMELICHHH I paboThl ¢ KOH(HICHIHATLHEIMH
JIOKyMEHTaMH U 0a3aMH JaHHBIX;

=  ompejelieHHE cocTaBa pabOTHHKOB, HMEIOLIHX [IPaBO J0CTYyIa (BX0/a) B IOMEILEHHE, B
KOTOPOM HaXOJUTCS CepBep;

*  OpraHu3aiys MopsaKa YHHYTOXKEHUs HH(pOpMaLnu;

®  CBOEBPEMEHHOE BBISBIIEHHE HapylIeHHH TpeOOBaHMH pa3pelIHTeNbHON CHCTEMBI
noctyna pabOTHUKaMH YupeKIeHus;

" BOCNHUTAaTelbHAas M pa3bACHHUTENbHAas pabora ¢ paboTHHKAMH YUpexKICHUs 110
NpeyNpPEeKICHUIO YTPaThl IIEHHBIX CBeIeHHH NpH padoTe ¢ KOH(GHICHIIHATEHEIMH JOKYMEHTaMH;

"  He JOIYyCKAaeTcs Bbla4a JIMYHBIX JeN pabOTHHUKOB Ha paboune MecTa.

7.6.2. 3amuTa NepcOHANBHBIX JaHHBIX PabOTHHKA HA NMEKTPOHHBIX HOCHTEISAX.

Bce manku, comepxamnue nepcoHalbHble NaHHble pabOTHUKA, NOJDKHBI OBITH 3alMIIEHBI
napojeM, KOTOpbI cooOmaercs pabOTHHKY KaapoBOH ciykObl M 3aBeyIOLIEMY OTAEIOM
aBTOMATH3ALUU Y UPEIKICHHS.

7.7. BHewHss 3amyTa:

7.7.1. JIna 3amuTsl KOHQUACHUHAIBHOH HMH(OPMALMU CO3AIOTCS  LleIeHalpaB/ICHHbBIE
HEONIaronpUsATHBIE YCIOBHS M TPYAHOIPEOJONMMBIE NPENMATCTBHA JUIA JIMLA, IBITAOIIErocs
COBEPUIMTH HECAHKIIHOHMPOBAHHBIM NOCTYN H oBianeHue uHpopmauuei. Llensio U pesyasraTrom
HECAHKIHOHHPOBAHHOI'O JOCTyna K HHOOPMANHOHHBIM pecypcaM MOKeT OBITh HE TOJIBKO
OBJIaJICHHE LIEHHBIMH CBEJICHHUSMH H UX HCIIONB30BaHHE, HO M HX BHIOHW3MEHEHHE, YHHUYTOKEHHE,
BHECEHHE BUpYCa, MOAMeHa, hanbcuuKaLus colep)KaHns peKBU3HTOB JOKYMEHTA U Jp.

7.7.2. IlocTopoHHHME JTMIIa HE JOJDKHBI 3HAaTh pacnpezeneHue QyHKIMH, pabodue NpoLecchl,
TEXHOJIOTHIO COCTABICHHUS, O(QOpPMIECHHS, BEACHHS M XpaHEHHS IOKYMEHTOB, Jiell H pabodmx
MaTepHalioB B KaJpoBOii ciyx0Oe YupexaeHus.

7.7.3. Jlns obecnedyeHuss BHEIIHEH 3alMTBl MEPCOHANBHBIX JIAHHBIX pabOTHHKOB
HeoOxoauMo coboIaTh psaa Mep:

"  [PONYCKHOH pexuM YupexJIeHus,

"  TEXHHYECKHE CPEACTBA OXPaHbI, CHTHAIMU3ALHH;

"  [OPSAJOK OXpaHbl TEPPHTOPHH, 3AHHH, IOMELIEHHH;

= TpeboBaHHA K 3auMTe HHGOPMALHH IPH HHTEPBBIOMPOBAHHH U cobece/10BaHHAX.

7.8. Bee sMua, cBsa3aHHbIe ¢ nojyuyeHHeM, 00paboTKOH U 3alMTOH MEPCOHANBHBIX JIAHHBIX,
00s3aHBl 03HAKOMHUTHCA MOJ pocnuch ¢ HactosmuM [lonokeHuneM m noamucate CornameHue o
HepasrjlalieHuH NepCOHANbHBIX JaHHBIX paboTHHKOB ([Ipunoxenue Ne 1).

7.9. I1o BO3MOXHOCTH NEPCOHANBHEBIE JaHHBIE 00€3THUHBAOTCS.

7.10. PaGoTHHKH M HMX NpPEACTABHTENH JOKHBI OBITH O3HAKOMIIEHBI IIOJ POCIHCH C
NOKYMEHTaMH YUpex/JIeHHs, YCTAHABIMBAIOUIMMH MOPANOK 00pabOTKH INMEPCOHANBHBIX JAaHHBIX
pabOTHHKOB, a Takxe 00 HX IpaBax u 00A3aHHOCTSX B 3TOH 00JIaCTH.

8. OTBeTcTBEHHOCTH 32 HAPYIIEHHE HOPM, PEryJIHPYIOIHX 00paboTKy U 3aIHTY
NePCOHAILHBIX JAHHBIX PafOoTHHKA

8.1. IlepconanbHas OTBETCTBEHHOCTh — OJHO M3 IJIABHBIX TpeOOBaHMH K OpraHU3aLHH
(yHKIIHOHHPOBAHHS CHCTEMbI 3ALIMTHI NMEPCOHATBHOW HHGOPMAIHKH H 00sM3aTENbHOE YCIOBHE
obecrnieyeHus 3QPEKTHBHOCTH 3TOH CHCTEMEL.

8.2. PykoBoauTens, paspemaromuii 1ocTyn pabOTHHKA K KOH(QHICHIHAIEHOMY JOKYMEHTY,
HECET IIEPCOHATBHYIO OTBETCTBEHHOCTh 3a JJAHHOE pa3pelieHHe.



8.3. Kaxaplii paboTHHK, mOMydaromuii uis paboTel KOH(GHACHIHATBHEIH JOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTH HOCHTENS U KOH(HICHIHATLHOCT HHYOPMAIIHH.

8.4. Jluna, BUHOBHBIE B HApYIIEHHH HOPM, PETyJIHPYIOIIUX MOJIydeHHe, oOpaboTky H
3aIMTY MEPCOHAIBHBIX JaHHBIX pabOTHHKA, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C
(benepanbHBEIMH 3aKOHAMH:

"  JIMCHHIUIMHAPHYIO (3aME4YaHHe, BBINOBOP, YBOJILHEHHE);

"  @IMHHHCTPATHBHYIO (IIpeIynpekIeHHe WIK aIMUHHCTPATUBHBIH mTpad);

"  rpa¥JaHCKO-IPaBOBYIO (BO3MEILEHHE IPHYHHEHHOTO YOBITKA).

8.5. PaGoTHuk, npenocraBuBIIM paboTOAATENIO MOIIOKHBIE MOKYMEHTHI HIIH 3aBEIOMO
JIOXKHBIE CBEJIEHUs 0 cebe, HeceT NUCLUIUTMHAPHYIO OTBETCTBEHHOCTb, BILUIOTH /IO YBOJIbHEHHS.

9. 3akII0YHTEIbLHBIE NOJI0KEHH

9.1. Hacrosimee IlonoxeHue BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPIKICHHS TUPEKTOPOM H
BBOJMTCS B JIEHCTBHE MPUKA30M JIUPEKTOpa Y UpexKIeHHUS.

ITonoxenue obs3arenbHO I BeceX pabOTHHKOB YUpexJIeHHs, €CIM HHbIE YCIOBHS HE
NpeyCMOTPEHBI B TPYJIOBOM JI0rOBOpe pabOTHHKA.

Jupextop VYvuypekaeHHs BOpaBe BHOCHTH M3MEHEHHS W JIONOJHEHWS B HacTOsIee
ITonoxenne. PaGoTHHKH Y4pexxaeHHs MO/DKHBI OBITH MOCTaBJIEHBl B H3BECTHOCTH O BHOCHMBIX
H3MEHEHUAX M JIONOJHEHHSAX 3a 5 MNHedl 10 BCTYIUIGHHS MX B CHJIYy IIOCPEICTBOM H3/IaHUsA
JHMPEKTOPOM IIPHKAa3a H 03HAKOMJICHHS C HUM BCeX paOOTHHKOB YUpEKICHUS.



